
Student – Request for Grade Forgiveness 

The Grade Forgiveness Form is found in the Academic Records menu. 

 

 

 

 



Students must select that they have read and acknowledged the information provided on the form.  At 

the bottom of the form, it will show how many Grade Forgiveness credits that they have used (includes 

both approved and pending). 

 

 



Once they click Acknowledgement and Next, they will be able to choose the course information.  

They will first choose the repeated class (course used to justify grade forgiveness). 

 

 

After they choose that course, they will have a drop down for the course in which the grade is being 

forgiven. 

 

 

 



After course information is chosen, the student will select submit 

 

 

They will receive an acknowledgement and an email that the request has been submitted. 

 

Email Example: 

 

 

When the request is approved, they will receive an approval email: 

 


